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Position Profile
The City of Winterset, Iowa is currently accepting applications for the position of City Administrator.
Persons interested in this position should submit a cover letter, resume, five work-related references,
and salary history by October 5, 2018 to Callahan Municipal Consultants, LLC, 417 Kaitlynn Avenue,
Anamosa, Iowa 52205 or by email to winterset.ia.application@gmail.com. Additional information
regarding the City of Winterset can be obtained by visiting the City’s website at
www.cityofwinterset.org.

Winterset, Iowa – U.S. Highway 169 and Iowa Highway 92
The City of Winterset is a community of 5,190 people located in a beautiful and scenic part of central
Iowa. The City is located at the junction of U.S. Highway 169 and Iowa Highway 92 and is just 30 miles
from the Des Moines Metro Area. Interstate Highway 80 is 12 miles to the north and Interstate
Highway 35 is 15 miles to the east of Winterset.
The City of Winterset is an easy drive to many major metropolitan areas such as:
 Des Moines - 40 minute drive to the west
 Iowa City – 140 minute drive to the south
 St. Louis – 300 minute drive to the south
 Chicago – 340 minute drive to the east
 Omaha - 120 minute drive to the west
 Kansas City – 160 minute drive to the southwest
 St. Paul – 250 minute drive to the north

Winterset – Interesting & Colorful History
Winterset is a picturesque community situated in the heart of scenic Madison County, Iowa. Winterset
was established in 1849 and was nearly called Independence. However, several other towns in Iowa
already had that designation, and folks worried that mix-ups would occur between towns of the same
name.
The next name of consequence suggested was Summerset. But, as the story goes, a man named Bill
Combs – who was under the influence of “sod corn” blurted out, “I think ye had a derned sight better
call her Winterset.” At first everyone laughed, but soon
someone else declared it would be a good name. Combs later
objected to his suggestion, thinking the name might imply a
cold climate. But, the name stuck.
Today, Winterset is the seat of county government in
Madison County. Madison County is the Covered Bridge
Capital of Iowa, with the largest group of covered bridges that
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exists in one area in the western half of the Mississippi valley. Six of the original nineteen covered
bridges of Madison County remain, five of which
are listed on the National Register of Historic
Places.
When you think of American icons, John Wayne,
who appeared in over 160 movies, is always at
the top of the list. John Wayne was born Marion
Robert Morrison in the town of Winterset on
May 26, 1907. His birthplace home, a tiny four-room house, was opened as a small museum in 1982.
When George Clooney makes a movie, people take notice. And “The Monuments Men” movie has
resulted in some very well-deserved, glory for the small group of soldiers, who risked their lives to save
much of the world’s most valuable artistic treasures from the ravages of Nazi Germany during World
War II. Winterset’s own George Stout was at the heart of this piece of history and his role was played by
George Clooney in the now famous movie.

City Government
City’s Organizational Structure
The City of Winterset operates under a major-council form of local government with an appointed city
administrator. The City of Winterset has the following boards and commissions:
1. Park & Recreation Commission – Mayor appointment
2. Library Board of Trustees – Mayor appointment
3. Tree Commission – Mayor appointment
4. International Friendship Commission – Mayor
appointment
5. Low Rent Housing Board - Mayor Appointment
6. Winterset Municipal Utilities Board of Trustees –
Mayor appointment
7. Planning & Zoning Commission – Council appointment
8. Zoning Board of Adjustment – Council appointment
9. Airport Authority – Council appointment
10. Board of Appeals – Council appointment
The Mayor’s appointments to Boards and Commissions are subject to Council approval. The City Council
hires the City Administrator. The City Administrator hires people for the following positions:
 Assistant City Administrator
 Street Superintendent
 Wastewater Superintendent
 Code Enforcement Officer
 City Hall Staff
The Mayor appoints the police chief. The Library Board of Trustees appoints the Library Director. The
Parks & Recreation Commission hires the Park & Recreation Director. The Board of Trustees of the
Municipal Utilities hires the General Manager of the Utilities, who in turn hires the Electric
Superintendent and the Water Superintendent. The City Administrator also serves as the City Clerk for
Winterset.
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The Mayor is elected every two years and the five City Council members are elected to serve four year
overlapping terms. The City Council meets in regular session on the 1nd and 3rd Mondays of the month
at 7:00 p.m. at the City Hall Office Building. The City employs 36 full-time employees. The City’s annual
budget for Fiscal Year 2018-19 is $12.5 million, not including transfers between funds. A breakdown of
budgeted F.Y. 2018-19 city expenditures is as follows:

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Public Safety – Police & Fire……………………………………………………………
Public Works – Streets, Lighting & Snow Removal…………………………
Health and Social Service……………………………………………………………….
Culture & Recreation – Library, Parks & Cemetery………………………….
Community & Economic Development…………………………………………..
General Government………………………………………………………………………
Debt Service…………………………………………………………………………………….
Capital Projects………………………………………………………………………………..
Water Utility……………………………………………………………………………………..
Sewer Utility………………………………………………………………………………………
Electric Utility……………………………………………………………………………………..
Garbage Collection………………………………………………………………………………
Enterprise Debt Service………………………………………………………………………..
Enterprise Capital Projects…………………………………………………………………..
Total……………………………………………………………………………………………..

The major sources of city revenues include the following:
1. Property Taxes…………………………………………………………………………………..
2. Licenses & Permits……………………………………………………………………………..
3. Use of Money & Property……………………………………………………………………
4. Miscellaneous Revenue………………………………………………………………………
5. Tax Increment Financing…………………………………………………………………….
6. Hotel/Motel Tax…………………………………………………………………………………
7. Local Option Sales Tax………………………………………………………………………..
8. Road Use Taxes…………………………………………………………………………………..
9. Water Utility User Fees……………………………………………………………………….
10. Sewer Utility User Fees……………………………………………………………………….
11. Electric Utility User Fees…………………………………………………………………….
12. Utility Tax & Utility Franchise Tax……..……………………………………………….
13. Special Assessments……………………………………………………………………………
14. Miscellaneous ……………………………………………………………………………………
15. State Grants……………………………………………………………………………………….
16. Local Grants……………………………………………………………………………………….
17. Solid Waste/Fees……………………………………………………………………………….
18. Other Fees and Charges…………………………………………………………………….
19. Bond Proceeds…………………………………………………………………………………..
20. Transfers…………………………………………………………………………………………….
Total………………………………………………………………………………………………

$ 1,072,573
$ 854,783
$
6,000
$ 1,220,498
$ 796,513
$ 559,900
$ 1,365,727
$ 3,674,886
$
640,000
$
675,000
$
640,000
$
313,240
$
198,073
$
600,000
___________
$ 12,617,888

$ 2,474,874
$
54,625
$
7,400
$
446,600
$ 1,405,784
$
67,000
$
438,740
$
670,000
$
640,000
$ 1,220,000
$
640,000
$
19,637
$
47,000
$
446,600
$
674,652
$
372,163
$
313,000
$
264,900
$
2,382,743
$
1,624,348
_____________
$ 13,763,466
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The City’s current tax rate is $15.29 per $1,000 valuation, with a consolidated levy of $ 42.49 per $1,000
of assessed valuation. The City’s cash balance in all City funds was $2,114,117 on June 30, 2017. The
City has a total of $ 7,041,000 in outstanding general obligation debt as of June 30, 2018. The City has an
outstanding balance of $2,430,000 in sewer revenue debt.

City Administration Services
Central administration includes the offices of city administrator/city clerk, city hall secretary, and utility
billing clerk. The city administrator implements policy decisions of the Council and enforces City
ordinances. Additionally, the city administrator supervises department directors. The city administrator
is responsible for the keeping of all official City records, including ordinances, resolutions, and minutes,
as required by Iowa law. A complete summary of the duties of the city administrator position is shown
on pages 19 to 20 of this profile.
The utility billing clerk handles payroll, accounts payable, bank reconciliation, accounts receivable, utility
billing, human resources, and health insurance. The city hall secretary handles liquor licenses, dog
licenses, cigarette licenses, delinquent notices, bank deposits, council minutes, public inquiries, clerical
support, and invoice preparation. The city hall staff also does the payroll and utility billing for the
Winterset Municipal Utilities. The City Hall computer software support is provided by Data Tech.

Police Department
Winterset provides professional law enforcement services through a Police Department with eight full
time officers and three part-time officers. The Police Department strives to provide professional 24/7
law enforcement services intended to positively impact the quality of life of Winterset citizens. The
Police Department has the responsibility of preserving the peace, responding to law enforcement
service requests, engaging in crime prevention, protecting lives and property within its jurisdiction, and
other related responsibilities, as required. The Department responds to about 3,000 calls per year.

The Police Department leases space in the Madison County Law Enforcement Center. The Madison
County Sheriff’s office provides radio dispatching services to the Police Department. The County also
has a detention facility at the Law Enforcement Center.

Fire Department
The Winterset Fire Department has served the community since 1872, and includes 20 volunteer
firefighters. The Department responds to about 130 calls per year The Fire Department not only
serves the City of Winterset, it also serves 10 neighboring townships and two cities and covers 325
square miles. The Fire Department has mutual aid agreements with many nearby fire departments,
both supporting and being able to receive support from these neighboring communities. The Fire
Department currently provides fire protection services with the following equipment:
4










2001 Pierce Pumper - 1,200 GPM Pump & 1,000 Gallon Water Tank
1998 Central States Pumper – 1,200 GPM Pump & 1,000 Gallon Water Tank
1988 Smeal Pumper – 1,200 GPM Pump &
1,200 Gallon Water Tank
2007 Freightliner Tanker - 2,000 Gallon
Water Tank
1992 Central States Tanker – 1,800 Gallon
Water Tank
2012 Command Truck - Pump & 300 Gallon
Water Tank
2005 Ford Grass Attach Truck - Pump & 250 Gallon Water Tank
1997 Jeep Grass Attach Truck - Small Pump & Water Tank

The Fire Department also has a variety of specialized tools from grain bin tools, gas detectors, AEDS to
the Jaws of Life. Winterset Fire is actively involved in the community including several parades,
charitable events, station tours, and public fire safety programs.

Winterset Public Library
The Winterset Library was built in 2001 and has 17,000 square feet of space with an average monthly
attendance of over 8,200 people. Library services were first provided in 1905 and current programs
include:
 Summer Reading Program
 Youth STEM classes
 Wellness/health classes
 Movie showings
 Author visits
 Crafting classes
 Weekly community coffee times
 Adult programs – gardening, history, & more
 Monthly book discussion
 Monthly storytimes – baby/toddler & pre-school
children
 Monthly lunchtime book club – Middle School
The Library staff of three full time and five part time employees provide the following services to the
community:
 Books, books on CD, & magazines
 Free online resources
 Free Internet access
 Free computer usage
 Lending of print, audiovisual, &
downloadable materials
 Online data bases
 Online homework help/tutoring
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Job/resume assistance
History/genealogy collection
One-on-one technical assistance
Exam proctoring
Used book sale
Homebound delivery service
Copies, faxes, & scans
Research assistance

Some of the unique features of the Winterset Public Library:
 Seed library
 Library of things
 Community meeting room
 Educational play area
 Coffee & tea service
 Outdoor reading benches
 Used book shop
The Library gets a great deal of community support from groups and organizations such as, Friends of
Winterset Library, Madison County Genealogical Society, Chamber of Commerce, County Historical
Museum, County Conservation, Master Gardeners, and ISU Extension – Madison County.

Parks & Recreation Department
The City’s Parks and Recreation Department has
three full time employees and 40 seasonal
employees, who oversee an aquatic center, ten
parks, and numerous recreation programs. Some
of the youth recreation programs include baseball,
tennis, blast ball, T-ball, golf, swimming lessons,
bocce ball, soccer, flag football, and numerous
sports camps. The adult recreation programs
include co-ed volleyball, basketball leagues, exercise & fitness groups, pickle ball, volleyball, tennis,
softball leagues, Senior Olympics, 5k walks & runs, and more. A complete listing of all activities can be
found in the 2018 Winterset City Guide.
The City’s many parks and recreation sites include:
City Park
City Park is the community’s main park with many wonderful features spread out over 76 acres. Park
facilities include: three beautiful limestone shelter houses, play equipment, restrooms, picnic areas,
campground, sand volleyball court, hedge maze, park natural area, Cutler-Donahue Covered Bridge,
Clark Tower, and other historical sites.
The Rotary Maze consists of 1,850 privet hedges and was
planted in the spring of 1998. A four-foot fence divides
each double row of hedges with a five-foot fully accessible
walking path dividing the double rowed hedges. In the
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center of the Rotary Maze is an old English sundial purchased in London, England at an antique shop.
To the east of the Maze is the first shelter that was built in 1921. It is known as the Arbor Shelter. To
the west of the Rotary Maze is the Cutler-Donahue Covered Bridge built in 1870. It has a peaked roof
and is put together with wooden pegs. There is a large stone commemorating the discovery of the
Delicious Apple Tree in Madison County. The Park is also the site of the three story Clark’s Tower, which
gives a wonderful view of the valley below.

Winterset Aquatic Center
The aquatic center was built in 2006 and contains 330,000 gallons of water covering 10,500 square feet.
The average seasonal attendance at the aquatic center
is 25,000 to 45,000. There is a seasonal staff of 45
employees at the aquatic center. The aquatic center
offers a variety of fun features for the whole family to
enjoy such as slides, sprays, shade, grass area, zerodepth, and concessions. The aquatic center water is
heated for added comfort.
Lighted Tennis Courts
Lighted tennis courts are located adjacent to the aquatic center. The two courts are available on drop in
basis most anytime, except during scheduled activities such as lessons and leagues. The outdoor ice rink
is located on a grassy area adjacent to the tennis courts. The 50 ft. x 100 ft. portable rink debuted in
2016.
Giffin Fields
Giffin Fields are located along Highway 92 across from Shopko. These 3 ball diamonds and batting cages
are the home for the Winterset Little League Program. The black and gold multi-purpose building
(concessions, restrooms, storage) was completed in 2017. The Winterset Little League has been the
driving force for these upgrades with cooperation from the City of Winterset.
Martin Marietta (MM) Softball & Soccer Complex
This Softball Complex includes two adult sized soft-ball
fields. Winterset Adult Softball Leagues and tournaments
are played here. Youth teams practice here and may play
some games. The east diamond is lighted. Both fields are
irrigated to enhance the quality of the turf.
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The Soccer Complex is located to the east of softball fields. The soccer complex is the home of the
Winterset Area Soccer Club (WASC) Program. Amenities include - 8 acres of multiple fields, irrigation,
good drainage, and a large parking lot. A new shelter house was completed in 2017. New smaller U6
fields were also constructed in 2016.
Winterset Skate Park
Winterset Skate Park opened in 2017. The Skate Park is
a street-plaza style design with various transitions and
features for all skill levels. This new facility provides the
community with a safe place for area skaters to enjoy
this action sport and develop skills.
Winterset Area Dog Park
Construction of the Winterset Dog Park began in 2017 and is scheduled to be completed in late 2018.
The dog park site is east of the MM Soccer
Complex on East Court Ave. The proposed
facilities will include a 4-acre large dog area and a
one-half acre small dog area and both will be
completely fenced. The City of Winterset is
working closely with the friends of the Winterset
Area Dog Park Project Committee on this project.
Cedar Lake Community Trail
After a couple years of planning, the first two significant trail developments happened in 2016. The “intown” shared lane routes were marked and the
Jurgensen Bridge arrived at Cedar Lake. The Winterset
community is very excited about trails. To keep the trail
project moving along, the City is currently working with
various federal and state agencies on grants and
funding.
The three phases for the three Cedar Lake Community
Trail Project include:
*Phase 1 – Six miles of shared lane (sharrows) symbols
were painted and signage completed along City streets
in 2016.
*Phase II – The 1911 historic Jurgensen Bridge, once over the North River east of Winterset was relocated to Cedar Lake in 2016 and now rests on new piers and abutments over the spillway. New
decking was completed last year. The repurposing of the bridge will be completed in 2019. This work
will involve new bridge railing, plaza area and lighting. The
bridge is expected to be a major attraction along the trail. The
City received a $500,000 State Recreation Trail grant for this
project.
*Phase III – Cedar Lake Community Trail – Planning continues on
a route from the City to Cedar Lake. Two marketing
opportunities are a trail connecting Cutler-Donahue Covered
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(City Park) to Cedar Covered Bridge (Cedar Bridge Park) and Middle River to Cedar Lake. This trail will tie
in with other area attractions. The City has already acquired 50% of land for this trail.
Carver Memorial Park
Carver Memorial Park is located next to the Fire Station. Dedicated in 1988, this small park is a tribute
to the memory and ideas of George Washington Carver, who lived in Winterset from 1888 to 1890 in his
20’s. The large mural was installed in 2014 to honor the 150th anniversary of Dr. Carver’s birth. The
mural honors Carver’s love for education, art, nature, and his dream to make a better world and is
entitled ”Dream Big Dreams.”
Memory Lane Park
Memory Lane Park has an open shelter, play equipment, basketball court, small open grass area and offstreet parking.

Whistle Stop Park
Whistle Stop Park has a basketball court, open shelter, play equipment, drinking fountain, and small
open grass area.

Public Works Department – Streets
The Winterset Streets Department is responsible maintaining the many miles of streets in the City. This
includes street painting, sweeping, signage, and year round surface maintenance of the streets. During
the winter months, time is spent on snow
removal and spreading a 30/70 mix of salt and
sand on the streets. The City street shop is
located on the City’s northwest side. The four
full time employees in the Street Department
also maintain storm sewers, storm water
pumps, storm sewer manholes, and all
drainage systems. The Department maintains
traffic control signs, street marker signs, and does the mowing, maintenance and snow removal at city
buildings. The Street Department employees also haul off the snow from the central business district.

Wastewater Treatment Facility (WWTF)
The WWTF is a two stage trickling filter plant, or a secondary treatment facility that utilize bio-towers,
which are of the same design as conventional
trickling filters, except that the media in the towers
is much deeper. The WWTF generates
approximately 400,000 gallons of bio solids per year,
which is part of the digestive process. These solids
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are land applied as a valuable fertilizer for nearby farm fields.
The average daily flow to the WWTP facility is 350,000 to 1,200,000 gallons and the plant has a
maximum design capacity of 6,500,000 gallons per day.

There are three full time employees who monitor the wastewater treatment plant and maintain 40
miles of sanitary sewers and five wastewater lift stations. The City currently upgrades manholes and
does slip lining on portions of the sewer collection system on an annual basis. Plans are currently
underway to upgrade the City’s wastewater treatment facility over the next two to three years.

Municipal Water Utility
The Winterset Municipal Water Utility provides about 150,000,000 gallons of water per year to 5,196
people and 342 commercial and industrial customers in
Madison County. The source for this water is Cedar Lake, a
surface water impoundment, located just northeast of
Winterset. This supply has been in continuous use since
1938 and has been the only supply for water customers
since 1995, when a new $3.8 million dollar treatment plant
was built.
In 2009 Reverse Osmosis treatment was added to the water plant to remove nitrates. In 2014 Cedar
Lake was dredged, effectively doubling the capacity of the lake. The spillway replacement was
completed in 2015. The water treatment plant currently operates at about 30% of total capacity and
could be easily expanded in the future, if necessary. The annual water production is around 220 million
gallons with the ability to produce substantially more at any time.
The Water Utility has four water storage units.
 150,000 Gallon Tank & Tower
 350,000 Gallon Tank & Tower
 500,000 Gallon Above Ground Reservoir
 1,000,000 Gallon Below Ground Reservoir

The six water utility employees maintain about 40 miles of water mains that serve approximately 2,600
water customers in and near Winterset.
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Municipal Electric Utility
The City Council of Winterset Iowa established a Municipal Light Plant in 1889, a little more than nine
years after Thomas Edison was granted a patent on the
first electric lamp. The Winterset Municipal Light Plant
began service on October 1, 1889 as a coal fired steam
generation facility with a capacity of 250 kW and 230
customers. The plant was converted from steam to
diesel power in 1930. The Light Plant currently has the
following engines:
 Nordberg – 12 cylinder (1500 kw) – 1956
 Cooper L58 – 8 cylinder (1750 kw) – 1965
 Cooper LSV – 16 – 16 cylinder (4480 kw) – 1970
 Three Cat (1825 kw) engines – 2002
The generating capacity of all of these units is 13.6 Megawatts and is used primarily for emergency backup generation and demand credit to reduce the costs of purchased power. The City purchases
wholesale electric power from SIPCO, much like other municipal electric utilities in Iowa.
The six electric utility employees provide service to about 2,600 customers. The utility is currently
working in phases to convert most of the electric distribution system to underground.

Private Utilities and Services
Natural gas service is provided by MidAmerican Energy. Telephone service is provided by Century Link
and Mediacom. Cable television service can be obtained from Mediacom, Direct TV, or Dish. Internet
service is available from Mediacom and Century Link. Refuse collection is provided by Waste
Management of Iowa through a contract with the City. Waste Management also offers a “single
stream” recycling program.

Code Enforcement Department
The City of Winterset recently added the position of Code Enforcement Officer. The job responsibilities
of this position include enforcement of City ordinances, regulating property maintenance, which
includes nuisance abatement, off-street parking, sidewalk maintenance, and safety regulations. The City
has made a commitment to maintaining a clean and respectable appearance that will bring more
families and visitors to the community, which will boost the city’s economic growth.
The City of Winterset has adopted and enforces model building codes that regulate the construction of
residential and commercial buildings. Most projects require a permit prior to the start of construction.
The projects are subject to an inspection process.

Winterset Municipal Airport
The Winterset Airport is located northwest of the City and is
overseen by the Winterset Airport Authority. The Airport Authority
purchases land, constructs, enlarges, maintains, and operates
aviation facilities on behalf of the City. Its membership is comprised
of five members, appointed by the Council, serving overlapping fouryear terms.
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The Winterset Airport has a 50’ by 3,000’ runway with runway lighting, taxiway lighting, visual guidance
slope indicator, rotating beacon, lighted wind indicator, and runway end identifier lights.
The Airport also offers the following amenities:
 Overnight hangers
 Tie downs
 Restrooms
 Lounge/lobby
 Computer with Internet
 Wireless Internet
 Beverage vending
 24/7 100LL Self-Serve Fuel
 Jet-A Sales
 Courtesy car
 Personal shuttling
 Fast snow removal
A fixed based operator at the Airport provides flights over the favorite local landmarks and flying
lessons. The City recently obtained 90% funding to add a second runway that will be 4,000 feet long.
The additional runway will serve a “back up” for the Des Moines International Airport, which is located
just 34 miles to the northeast of Winterset.

Economic Development Programs
Winterset and Madison County have numerous organizations that are actively promoting the growth
and development of the Winterset Community and Madison County.
Madison County, Iowa Chamber & Welcome Center
The Chamber of Commerce and Welcome Center is located on the northeast corner of the
Downtown/Town Square area. The Chamber has an executive director, tourism/marketing coordinator,
finance manager, and three welcome center staff
members. The Chamber works with local businesses and
industries to promote Madison County. The Welcome
Center has maps and information, as well as Madison
County souvenirs and treasures. The Chamber has a
great website and can be accessed by going to
www.madisoncountychamber.com.
Madison County Development Group (MCDG)
The City of Winterset is part of the local economic
development organization known as the Madison County
Development Group, which works to increase economic
activity, increase employment and build the tax base of Madison County. The full time executive
director works with numerous utility partners, area schools, business development centers, state
agencies, financial institutions, chambers of commerce, county departments and the cities in the
County to promote all of Madison County.
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The Madison County Economic Development Group provides assistance with the financing of industrial
expansions projects through such incentives as:
 Job Training Programs
 Iowa Business Growth Assistance
 Iowa Economic Development Authority
 Iowa Targeted Small Business Loans
 Tax Increment Financing (TIF)
 Madison County Revolving Loan Funds
Additional information regarding the MCDG can be obtained at www.madisoncountydevelopment.com.

Businesses and Industries
The City of Winterset has a wide variety of businesses and industries.
Downtown Business District or Town Square
The City completed a major downtown streetscape project that renovated the downtown area and
added off-street parking spaces. The Winterset Central Business District (CBD) has an excellent range of
businesses, including banks, antique shops, attorney offices, accountants, real estate offices, and
specialty shops. The CBD is also the location of City Hall and the U.S. Post Office.

The Madison County Courthouse is located in the center of the City’s Town Square. The Square is also
home to some fine retail shops, dining experiences, local businesses and attractions. People can shop
for furniture, seasonal and home décor, antiques and repurposed items, quilting supplies, custom-made
jewelry and art, women’s clothing and accessories, gourmet food, locally-roasted coffee, locally made
wines, nostalgic candy, gifts, and much more. The beauty of the Town Square is further enhanced by
122 hanging baskets of “Super Vista Variety Petunias,” that are watered on a daily basis.

13

Storefront Façade Renovation Project
The entire downtown area was recently added to the National Register of Historic Places by the U.S.
Department of Interior. In order to preserve and enhance the historic preservation, the City has started
the Store Front Façade Renovation Project. The main goals of the project are to fund store front
improvements and to eliminate blight, through such thing as window & door improvements and tuck
pointing. The project has been financed with a $500,000 Community Development Block Grant (CDBG),
which covers 37% of the costs. The remaining costs are financed with City funds (37%) and private
investment (26%).

Commercial Businesses
Winterset also has an excellent variety of businesses located along the main collector streets in the
community, such as Fareway Food Store, Shopko, HyVee Food Store, Casey’s General Store, and True
Value Hardware Store. There is a good mix of fine local restaurants and dining establishments, along
with such well known eateries as Hardees, Subway, Pizza Hut and Pizza Ranch.

The City of Winterset has a nice selection of motels and bed & breakfasts facilities for out-of-town
guests, such as:
 Cobblestone Inn & Suites
 Loves Bridge Inn
 Guest House at Cedar Lake
 Heavenly Habitat B&B
 Ruby House B&B
 Bed & Breakfast by JASS
 Harriett’s Guest House
 Judge Lewis House
14

Local Industries – Madison County
The Winterset Industrial Park is located on the east edge of town, just south of Highway 92. The park is
15 years old and has one remaining lot for sale. Some of the manufacturing companies and major
businesses that call Madison County home
include:
 Grip-Tite Manufacturing Co Inc.
 Merchandising Frontiers Inc.
 Mahle Tennex
 Expandit
 R&D Engineering
 LPB Inc.
 Rebearth Products, Inc.
 JW Hutton Inc.
 A.E.C.
 Rose Acre Farms
 BB&P
 Agrivision
 Barker Implement

Education and Life Long Learning
Winterset Community School District
The Winterset Community School District has some of the finest facilities of any school system. A new
“state of the art” Winterset Middle School was opened in the fall of 2013. The Winterset Community
School District has approximately 1,588 students enrolled in grades from pre-kindergarten to 12th grade.
The five member Board of Education oversees a staff of 284 people.
The certified teaching staff of 134 individuals include:
 Masters degrees – 44
 Bachelors degrees – 90
 Average age – 41
 Average years of experience – 14
Winterset Elementary School
The pre-k to 3rd grade Elementary School has approximately 454 students. The School features:
 PBIS (Positive Behavior Intervention & Support) program or “Paws Laws”
 Four Year Old Preschool
 Early Childhood Special Education Program
 Talented and Gifted program
 Special education services for all disabilities
 Reading and Math Title 1 programs
 Full time registered nurse
 Reading program journeys
 Age appropriate playground facilities
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Winterset Middle School
The Middle School has 383 students in grades
4th to 6th and was built in 2013. The school
features:
 Talented and gifted programs
 Reading and math programs
 Special education services for all
disabilities
 Band & chorus
 Technology infused lesson
Winterset Junior High School
The Junior High School has 244 students in grades 7th and 8th. Core courses include two periods of
English Language Arts and one period of Math, Science, Social Studies, and “Specials.” Specials are
courses rotated and include: Physical Education, Music, Art, Library, and Computer Education. Band
and Choir are electives offered to 7th and 8th grade students. Additional activities include:
 Student Incentive Program
 DARE
 Student ambassadors
 Laptop computes
 Talented and gifted programs
 Special education services for all
disabilities
 Practical Assessment
Exploration System (PAES)
Winterset High School
There are approximately 507 students in the 9th – 12th grade facility, which was built in the 1970’s.
Student courses range from several required courses to a wide selection of elective courses. Winterset
High School offers many dual-credit courses for students to start on their college career. The High
School also features the following:
 NCA accreditation
 Advanced placement courses
 Dual credit courses
 Alternative School program
 State-of-the-art industrial
technology program
 Vocational Agriculture
 Building and Trades program
 Foreign Language Program
 Cultural travel opportunities
 Bridges Alternative High School Program
 Laptop computers
 Access to college credit sources
 Service learning experience
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High school students have access to a wide range of extra circular activities, such as:
 Student Council
* Dance Team
 Yearbook
* Softball
 FFA
* Baseball
 Academic competitions
* Interact
 National Honor Society
* Color Guard
 Drama programs
* Marching band
 Football
* Jazz band
 Volleyball
* Choruses
 Cross Country
* Spanish Club
 Basketball
* Wrestling
 Track
* Soccer
 Golf
* Speech
 Instrumental Music
* Vocal Music
 Debate Team
* Cheerleading
 Silver Cord
* MOC
 Swimming
* Art Club
 Chess Club
* Conservation Club
 FBLA
* FCCLA
 FFA
* Robotics club

For additional information about the Winterset Community School District, go to
www.winterset.k12.ia.us.

School Bond Referendum – 75% Voter Approval
The Winterset Community School District recently got 75.3% voter approval for a general obligation
bond referendum that will finance numerous improvements to school buildings and facilities over the
next two years. Some of these facility upgrades include:
 Elementary School – remodeling of classrooms
 Elementary School - library and office upgrades
 Junior High & High School – secured entrances, new classrooms, weight room addition & new
competition gym
 Junior High & High School – remodeling of classrooms, hallways, and main corridors
 McGiffin Field improvements

International Friendship Exchange
The Winterset Friendship Exchange Commission works to increase the visibility of the friendship
exchange program with Minami Alps Japan. The Sister City relationship began in the early 1990’s with
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Shirane, Japan. Every year either a group has gone to Japan or visited Winterset from Japan. The
groups have ranged in size from almost twenty to the current ten student limit. The student
ambassadors are all volunteers and are in the 5th and 6th grade. They come together as a group and
develop a plan to host the guests from Japan for an approximately ten days in late summer.

Medical Facilities in Winterset
Madison County Health System (MCHS) provides a continuum of health care to the residents of
Winterset and Madison County through
the Madison County Memorial Hospital
and the Health Trust Physicians Clinic in
Winterset. Madison County Memorial
Hospital is a 25 bed critical access hospital
that has provided excellent health care for
over 60 years. Since its founding, the
MCHS has evolved and expanded its
services and its facilities.
Recently, the Hospital completed major
renovations, including a new 25 bed
medical surgical wing with private rooms
and baths, new surgical suites, a renovated
health therapy & rehabilitation
department. Expansions were made to the
Health Trust Physicians Clinic, Visiting Specialists Clinic, and the emergency department. Hospital
upgrades included a 40 slice CT scan and digital mammography. Funds have also been invested in
upgrading the physical plant, as well as making the necessary investments in information technology.
The Hospital is affiliated with Mercy Medical Center in Des Moines.
The MCHS dedication to continuous improvements includes the addition of Senior Life Solutions in 2016,
a service addressing the mental health needs of those over 65, and the expansion of Urgent Care
Services in 2017, which extended the hours of services available in the Health Trust Physicians Clinic.
Patients also have the opportunity to see
many visiting specialists in Winterset, rather
than driving to Des Moines. Over 20 medical
specialists make regular visits to the facility.
For more information, visit
www.madisonhealth.com.
There are two dental clinics in Winterset.
There is one optometrist, one vision clinic and
three chiropractic clinics in the community.
There are also three pharmacies in Winterset.

Community Events and Celebrations
There is no shortage of events and festivals to experience in and near Winterset. Some of the more
popular annual events include:
 Winterset Chocolate Walk
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Winterset Wine Walk
John Wayne Birthday Celebration
Women’s Weekend in Winterset
Madison County Covered Bridges Festival
Small Business Saturday
Black Friday Festival of Lights
Madison County fair in July

The Covered Bridge Festival may be the most popular and widely known event. Now in its 49th year, the
Madison County Covered Bridge Festival is an annual celebration of Madison County’s history, heritage,
culture, and of its world-famous covered bridges. Each
year on the second full weekend in October, many
visitors and residents celebrate and enjoy old-time craft
demonstrations, wide variety of festival food, parade,
old-fashioned spelling bee, and much more. Guided bus
tours to the covered bridges are also available.
History comes alive with local volunteers and Civil War
reenactors telling the stories of Madison County from
the 1800’s and early 1900’s, including tales of the
Underground Railroad, the Civil War, George Washington
Carver, Susan B. Anthony, and others. Activities take place in and around the Winterset Courthouse &
Town Square, at the Madison County Historical Complex, the Winterset Public Library, the Winterset Art
Center, George Washington Carver Park, Winterset City Park, and more.
There are numerous opportunities to get involved in the community and volunteer your time for
interesting activities and events. The following civic
organizations are active in Winterset:
 Kiwanis Club
 American Legion Post #184
 Historic Preservation Commission
 Central Iowa Auto Club
 Women’s Giving Circle
 Community Band
 Lions Club Rotary Club
 Covered Bridge Quilters
 Optimists Club

Madison County Tourism Attractions
The Bridges of Madison County
Madison County is the Covered Bridge Capital of Iowa, with the largest group of covered bridges that
exists in one area in the western half of the Mississippi Valley. Six of the original nineteen covered
bridges of Madison County remain. The bridges were covered to help preserve the large flooring
timbers, which were more expensive to replace than the lumber used on the bridges sides and roofs.
The bridges were named after the family that lived closest to them at the time of their construction or
for a nearby geographic feature.
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It was the 1992 novel The Bridges of Madison
County by Robert James Waller that really set
Madison County on the map. The story of the
love affair between photographer Robert Kincaid,
who travels to Madison County to photograph
the covered bridges, and the Italian-American
housewife Francesca Johnson was made into a
motion picture in 1995. The movie was filmed in
Madison County and starred Clint Eastwood and
Meryl Streep.
John Wayne Museum
John Wayne was born in the town of Winterset in 1907. His birthplace home, a small four-room house,
is still available for touring. An award-winning 6,100 square foot museum dedicated to “The Duke”
opened its doors in 2015. Visitors and fans from all over the world now have the opportunity to see the
largest diversified exhibit of John Wayne artifacts in existence, including original movie posters, film
wardrobe, scripts, contracts, letters, artwork and sculpture, and even one of Wayne’s last customized
automobiles.

Iowa Quilt Museum
The Iowa Quilt Museum is located in a historic building on the south side of the Winterset Town Square.
The 1886 building was recognized on the National Register of
Historic Places in 2016. The building has been used as a
hardware store, dry goods store, J.C. Penney department store,
appliance store, gift shop, photography studio, and is now
home of the Iowa Quilt Museum since 2015.
The Museum is owned and operated by a 501 (c)(3) not-forprofit association that sells memberships to individuals,
families, businesses, and patrons. The Museum is open seven
days a week on a
year-round basis. The Museum has various exhibits
throughout the years, such as the Blue Ribbon Quilts of the
Iowa State Fair, which are currently on display through
October 14th. There is a gift shop that has quilting supplies
and various quilt related items for sale. Classes on quilting
are also available at the Museum, along with presentations
on quilting by award winning quilters, instructors, lecturers,
and authors.
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Madison County Historical Complex
The Madison County Historical Complex is located on the City’s south side on 18 picturesque acres and
has 14 restored buildings that house a remarkable collection of over 10,000 preserved historical items,
including quilts, dolls and toys, fossils, Native American artifacts, military uniforms and objects dating
from the Civil War to Desert Storm, and much more. Guests can tour the 1856 Bevington-Kaser House,
a mansion of Victorian period, or wander into an authentic country school, post office, church, and gas
station. Three of the buildings are on the National Register of Historic Places, including the Bevington
Stone Privy.

Monumental Park
A total of 710 Madison County men responded to President Abraham
Lincoln’s call to join the Union Army during the years of the Civil War
from 1861-1865. As the returning soldiers and the local residents
thought of their friends, who had died in the Civil War, they decided to
memorialize their service with a monument and park. The monument
was one of the very first Civil War monuments erected in the United
States.

Covered Bridges Scenic Byway
The State of Iowa in 2016 announced the designation of three new Iowa Byways,
including the Covered Bridges Scenic Byway. Focused on the iconic and widelyknown covered bridges located throughout Madison County, the 82 mile route
will also feature scenic natural areas, historical sites, Winterset’s Courthouse
Square, the John Wayne Birthplace and Museum, and many other unique
destinations.
Madhaus Gallery
Madhaus Gallery offers a wide range of classes for all ages, group and individual lessons in a variety of
disciplines, including glass, metal, painting, needle felting, jewelry, photography, leather, enameling,
print making, and glass blowing.
Winterset Art Center
Since its beginning in 1958, the Winterset Art Center has been a volunteerled, non-profit facility offering gallery space, classes for all ages, studio
space, arts education, cultural events, writing opportunities, and rental
facilities.
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The Winterset Stage
Offering quality productions of well-loved plays and musicals, the Winterset Stage combines both
seasoned professionals and up-and-coming artist working together. Performances take place at The
Iowa Theater.
The Iowa Theater
Located on Winterset’s Town Square, the historic Iowa Theater is a
multi-use, non-profit movie theater and performance space.
Recently renovated, the theater features 159 seats, a stage, digital
projection, and surround sound.
Clark Tower
Situated in Winterset’s City Park, Clark Tower was erected in 1926, as a standing monument to the
County’s first pioneer family. The Tower was constructed of
native limestone and stands 25 feet high and offers a stunning
view of the Middle River valley below.
Madison County Freedom Rock
Ray “Bubba” Sorensen from Greenfield, Iowa, is painting a
Freedom Rock in each of
Iowa’s 99 counties and two
Freedom rocks in each
state. The Madison County Freedom Rock was his 64th completed
rock. Mr. Sorensen commented that “Winterset is an awesome
little slice of Americana and rich in history. My goals for painting
Freedom Rocks are to thank our Veterans and to promote Iowa
tourism.”
The Madison County’s Freedom Rock features John Wayne. Although not a veteran, John Wayne made
many iconic war movies and was very much a patriot. John Wayne’s four likenesses on the Freedom
Rock represent his many military movie roles.

Recreational Activities – Madison County
Pammel State Park
With 851 acres of picturesque woodlands located just four miles southwest of Winterset, the park
consists of miles of trails (including Geocache trails and a water trail with canoe access sites), a nature
center, picnic shelters, modern campsites, and a lodge. Inside the park, the Middle River Ford allows
drivers to pilot their vehicles through the low
waters, and provides some of the greatest
numbers of Channel and Flathead Catfish in the
County. The park has also been designated one
of the state’s best places to view wildlife, and is
now part of the Central Iowa Makoke Birding
Trail.
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Dr. Louis Pammel, head botanist at Iowa State College in Ames and who the Park was named after, was
charged with inventorying and recommending sites for Iowa’s first state parks in 1918. Under his
leadership, Iowa became one of the first states to adopt a state park system.
Fishing Opportunities
Madison County parks provide a multitude of fishing opportunities. Iowa’s most popular game fish, the
Channel Catfish, can be easily caught in all of the river systems in Madison County. Excellent pan fishing
opportunities abound in public ponds, lakes, and impoundments.
Hunting Opportunities
Public hunting is allowed at the following County parks: Clanton Creek Natural Resource Area,
Fellowship Forest, Jensen Marsh, Guye Woods and Goeldner Woods. Each public hunting area is listed
at www.madisoncountyconservation.org with a detailed description of the types of habitat found in the
park and the best type of hunting to be experienced.
Lakeview Golf Course
Lakeview Country Club provides a beautiful golf
course accessible to visitors. It is located near Cedar
Covered Bridge at 3724 Lakeview Lane in Winterset.
Visit www.wintersetlvcc.com for course information
and green fees.

Duties and Responsibilities of the Position of City Administrator
Job Summary
Implement City policy as directed by ordinance and the City Council. Work closely with all City
departments on developing an annual budget. Make recommendations to the Council on planning and
budgeting. Approve and make recommendations on expenditures. Supervise city employees and
evaluate employees on an annual basis. Supervise the preparation, maintenance, review and control of
fiscal records. The city administrator is deemed by the City Council to be a critical employee to the City
of Winterset. Therefore, the city administrator must obtain residency within the City limits of Winterset
at the start of employment or a date determined by the City Council.
Job Scope
The City Administrator is directly responsible to the City Council for the administration of municipal
affairs. The City Administrator shall have the scope of power to investigate all City Departments,
including library and fire. All departmental activity requiring the attention of the City Council shall be
brought before that body by the City Administrator. All City Council policies concerning administration
shall be coordinated through the City Administrator’s office. Oversight of city property, management of
capital improvements projects and keeping the five member city council and mayor fully advised of the
city’s financial condition and overall future needs.
Principal Duties and Responsibilities:
The duties and responsibilities of the city administrator are as follows:
1. Shall be directly responsible to the Mayor and City Council for the Administration of municipal
affairs.
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2. Supervise and direct the official duties of various officials, departments and employees of the
City, specifically including the street, sewer, building & zoning inspection, and administration
departments; and shall supervise and direct the police department as the Mayor may at any
time delegate in writing.
3. Responsible for the administration of all ordinances, resolutions and Council policies.
4. Supervise all accounting practices and procedures.
5. Serve as City Clerk and City Treasurer and perform all the duties of these positions as required
by State Law or ordinance.
6. Administer oaths of office to any City officer who is required to give an oath.
7. Attend all meetings of the Council and its committees; record and preserve a correct record of
the proceedings of such meetings and publish the Council proceedings immediately after each
regular or special meeting, in the manner required by law.
8. Publish all ordinances immediately after passage by Council and approval by the Mayor or as
otherwise provided by law.
9. Keep an ordinance book, authenticating each ordinance and certifying as to the time and
manner of passage, approval, and publication; and keep a resolution book, properly indexed.
10. Custody of funds of the treasury.
11. Immediately upon receipt of moneys to be held in the custody of the treasurer and belonging to
the municipality deposit the same in banks selected by the Council.
12. File the Council’s depository declaration with the County and State Treasurer.
13. Reconcile the bank statements with the City books and certify monthly to the Council the
balance of cash and investments of each fund and amounts received and disbursed.
14. Invest all idle funds and other funds as directed by the Council in accordance with law and make
reports to the State Auditor, as required by law.
15. Act as treasurer of all Boards & Commissions.
16. Sign all evidence of indebtedness, coupons, or certificates, as required by law.
17. Keep a register of all bonds and warrants outstanding and record all payments made of interest
and principal thereon.
18. Have custody and be responsible for the safekeeping of all records or documents in which the
municipality is a party in interest unless otherwise specifically directed by law or ordinance.
19. File and preserve all receipts, vouchers, and other documents kept, or that may be required to
be kept, necessary to prove the validity of every transaction and the identity of every person
having any beneficial relation thereto.
20. Upon order of the Council, destroy all vouchers and minor records when over ten years old,
except the permanent records specified for retention by law.
21. Furnish upon request to any municipal officer a copy of any record, paper or public document
under the Clerk’s control when it may be necessary to such officer in the discharge of their duty,
and furnish a copy to any citizen when requested upon payment of the allowable charge set in
the law or resolution of Council.
22. Keep and file by number and date all communications and petitions directed to the Council or to
the City generally.
23. Issue all licenses and permits authorized by the Council, and keep a record thereof which shall
show the date, number, and to who issued, and for what purpose.
24. Keep a record of all appointments; notify all persons appointed by the Mayor or Council to office
of such appointments and the time of taking office.
25. Perform all duties required of city clerks by the election laws of the State, receive and forward
nomination petitions, certify the calling of elections and perform those duties that the County
commissioner of elections might delegate for the conduct of City elections.
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26. Prepare the City’s annual operating budget.
27. Supervise and coordinate the City’s administrative policies and procedures, including personnel
policies and purchasing procedures.
28. Continuous study and review of the City’s operating procedures, organizations and facilities and
recommending such fiscal and other policies to the Council, as may be necessary to improve the
City government.
29. Inform the Mayor and Council of the progress of programs and the status of City policies.
30. Advise the Mayor and Council of the financial condition and future needs of the City and make
such recommendations, as may be deemed advisable.
31. Attend all Council meetings, unless excused by the Mayor.
32. Coordinate the preparation of ordinances, resolutions, and contracts with the City Attorney and
consult with the City Attorney on legal matters.
33. Supervise and coordinate the construction, improvement, repair, maintenance and
management of all City property, capital improvements and undertakings of the City.
34. Employ and remove city employees for all City departments, except the Police, Park &
Recreation, Utility Board and Public Library Departments, pursuant to the hiring and termination
criteria approved by the City Council. These duties shall include the Police Department,
whenever the Mayor has delegated the supervision and direction of the Police department to
the City Administrator.
35. Supervise the accounting, collection and administrative services of the Board of Trustees of the
Electric Power Plant and Waterworks and to act as the Council’s liaison with the Board of
Trustees.
36. Cooperate and advise in the management of any administrative agency, including the Park &
Recreation Board and the Library Board of Trustees, and to act as the Council’s liaison with these
administrative agencies.
37. Study possible joint arrangements with municipal boards and commissions, make
recommendations concerning such arrangements as, mutually acceptable, and coordinate these
arrangements as agreed upon.
38. Act on behalf of the City in the exercise and execution of all policies and programs in which the
City is involved on a joint basis with any other governmental subdivision, including any
subdivision of the state or federal government.
39. Assist the Mayor in any of his or her duties, as requested by the Mayor and approved by the City
Council.
40. Perform such other duties as may be directed by the Council.
Entry Requirements:
1. Graduation from an accredited college or university with a four-year degree in either
accounting, finance, business administration, public administration or other related field or an
accredited college with a two year degree and equivalent experience in city administration
2. Five years of responsible administrative experience, or an equivalent combination of training
and experience, preferable in city administration.
3. Knowledge of the principles and methods of public administration, public finance, and zoning.
4. Ability to analyze difficult administrative problems and to develop and present conclusions and
recommendations.
5. Ability to compile and analyze financial reports.
6. Ability to make accurate revenue and expenditure estimates.
7. Ability to plan, assign and coordinate the work of varied activities.
8. Ability to assign, direct and evaluate the work of subordinates.
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9.
10.
11.
12.

Ability to write and speak effectively.
Ability to establish and maintain effective working relationships with others.
Shall be bondable.
Shall be a member of ICMA and IaMCA

Management Style
The City would prefer to work with candidates, who exemplify the following management style
attributes:
 Strong leader and good mentor.
 Someone who will do the research and plan for the future.
 An organized and effective leader.
 An outgoing person who is willing to be involved in the community.
 Good coach and team builder who can enhance employee morale, unity, and communication.
 Problem solver and creative thinker
 Straightforward and direct
 Impartial and fair with people and staff
 Maintain open communications and provide clear directives
 Ability to guide and assist city employees, but not micro manage them
 Have an “open door” kind of management style
 Person who uses a collaborative approach with elected officials and citizens.
 Excellent organizational skills to oversee and manage multi projects.
 Strong leader with vision and ability to communicate that vision.
 Willingness to get to know the employees.
Personality Traits
The City of Winterset is seeking candidates with the following personality traits:
 Personable, outgoing, and friendly
 Good listener and good communicator
 Diplomatic and tactful with people
 Possess a sense of humor
 Good work ethic and self- motivated
 Honest and straightforward.
 Open minded and transparent.
 Professional and ethical.
 Respectful of people and willing to listen to different perspectives.
 Punctual and confident.
Future and Current Capital Improvement Projects
The city administrator will be asked to guide and
assist the City with numerous capital improvement
projects over the next few years. These capital
projects include:
1. Wastewater treatment plant upgrade and
headworks replacement
2. Airport improvement project
3. Completion of the Downtown Square Façade
Improvement Program
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4. Completion of the Cedar Lake Bridge project
5. 8th Avenue Storm Sewer Project
6. North End Sanitary Sewer Lift Station Project
7. Water Main Loop Project around the Downtown
perimeter
8. Completion of the Sanitary Sewer Lining Project
9. Northwest Area Storm Sewer Project
10. Library Parking Lot project
11. Continuation of Street Improvement Projects
12. Biking & Hiking Trails around Cedar Lake and the
City
13. Senior Citizen Center Update
14. Police Station Project
15. Future Softball Complex on East Court Street
16. City Hall Computer Software upgrade
Upcoming Administrative Tasks and Projects
The City Administrator will also be asked to coordinate and facilitate the following administrative tasks
and endeavors:
1. Long term planning and feasibility study for the police station and fire station.
2. Feasibility study for a community center/recreation center project.
3. Storm sewer utility study.
4. Street improvement study using STP grant funds.
5. Preparation of employee job descriptions.
6. Implementation of employee performance evaluation system.
7. Schedule regular city department head meetings.
8. Develop a city employee recognition program.
9. Implement a city employee vacation tracking system.
10. Development of a department head succession plan.
11. Establish an equipment and vehicle replacement fund.
12. Pursue collaborative partnerships with Madison County and the Winterset School District.
13. Update the City’s Strategic Plan and Comprehensive Plan.
14. Update the City’s Capital Improvements Plan.
15. Work on the Wastewater Plant Upgrade SRF Loan.
16. Assist with the Kading Housing Project.
17. Assist with the proposed Day Care Center Project.

Announcement/Advertisement
City Administrator, Winterset, Iowa. (Population – 5,190). Progressive community in central Iowa,
located at the junction of U.S. Highway 169 and Iowa Highway 92, is seeking an energetic leader for the
position of city administrator.
Salary range is $80,000 to $110,000 depending upon qualifications, with full range of benefits. The city
administrator directly oversees the following municipal departments: city hall, wastewater, streets,
building, zoning, and finance. The city administrator provides guidance and assistance for the following
departments: water, electric, police, library, and parks & recreation. The City has 36 full time
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employees and an annual operating budget of $8.94 million. The F.Y. 2018-19 city budget also includes
$3.6 million in capital projects.
The city administrator is also responsible for supervision of contracts, oversight of city property,
management of capital improvement projects, and keeping the five member city council and mayor fully
advised of the city’s financial condition and overall future needs.
Qualifications include four year college degree in public or business administration or related field and
five or more years of experience in a public sector management position. Residency requirement is in
effect.
Potential candidates can view a community/position profile on the City’s website
(www.cityofwinterset.org), after it has been posted on September 16th. Application materials requested
include: a cover letter, resume, salary history, and five work related references.
Applications will be accepted until the position has been filled with the first review of applications on
October 5, 2018. Confidential applications should be sent to Patrick Callahan, c/o Callahan Municipal
Consultants, LLC 417 Kaitlynn Avenue, Anamosa, Iowa 52205 or send to
winterset.ia.application@gmail.com.
Contact: Patrick Callahan , Callahan Municipal Consultants, LLC
callahan.cmc@gmail.com (563) 599-3708

Tentative Time Table for Search Process
It is the City’s intent to conclude the search process as expediently as possible with the goal of offering
the position to a candidate by November 5th. Therefore, candidates are urged to tentatively mark the
following dates on their schedules:
1.
2.
3.
4.

Deadline for applications…………………………………………………………….
Telephone/Skype interviews of selected candidates……………….….
Notification of finalists for the position…………………………………….…
Candidates’ day to tour the community and meet City
Employees, Mayor, and Council Members…………………………….…….
5. Mayor and Council Members conduct interviews of candidates….
6. City Council approval of Offer of Employment…………………………….
7. Proposed starting date of employment, if mutually agreeable……

October 5
October 16
October 17
November 2
November 3
November 5
December
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